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Overview

Building Engines allows vendor employees and property management personnel to
assign and complete tasks in real-time. The desktop application provides an easy to
use task grid to manage workload, and the mobile application allows you to receive,
update, and complete assigned tasks right from the field.

This quick start guide is designed to help you navigate the vendor portal.
Logging into Building Engines

This section describes the process of logging into the Vendor portal of the
application.

To access the Building Engines vendor portal:

1. Navigate to http://buildingengines.com/login.

2. Enter your username and password.

/
‘2 BuildingEngines

Username#*
cdahl
Password *

RO

¥/ Remember Username
i LOGIN
Forgot your password?

3. Click Login.
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Navigating the Vendor Portal Grid

The vendor portal grid allows you to quickly identify your company’s workload,
manage user access, and stay connected to Property Management personnel.
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Go To Menu

» Edit your company contact information
» Edit Employee information and access
Task Grid

» Oversee and manage company workload

» Search, sort, export, and access tasks assigned to your company
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Navigating Around a Task

The following image demonstrates where you can find task information and actions.
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Top Section

» Task details
» Performance metrics
Middle Section

» Task actions such as reassign, task completion, comments, labor and

materials
» Attach files and photos

Bottom Section

» Task and messaging history
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